Portsmouth, Virginia Police Department 
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PURPOSE: To establish procedures and guidelines for conducting vehicle accident investigations 
including serious injury, fatality, and hit and run crashes. (61.2.1 a, b, c) 


POLICY: An officer assigned to investigate a vehicle accident will take all possible steps to ensure the 
safety of involved persons and to conduct as complete an investigation as possible. Officers must 
properly document accidents with reports, photographs, and witness statements, if applicable. If 
probable cause for an arrest or summons exists, the officer shall take appropriate enforcement action. 


DEFINITIONS: 


Public property: highways, roads, streets and public parking lots maintained by state, county or 
municipal funds. 


Serious Accident: accidents resulting in a fatality, the likelihood of a fatality, serious permanent physical 
injury, or extremely unusual and/or complicated circumstances. 


PROCEDURES: 


I. Investigative Responsibility: The primary unit dispatched to an accident is responsible for handling 
the investigation. However, the first arriving officer is in charge of the scene until relieved. An 
officer may turn over responsibility for the investigation to another unit under the following 
circumstances: (61.2.3 a) 


A. Another unit arrives at the scene and agrees to assume responsibility. 

B. The investigation has been turned over to an STU officer in accordance with Paragraph VI below. 

B. The officer notifies the dispatcher of the change, who will then make appropriate modifications to 
the call in the CAD system. 


II. Scene Safety: It is the primary unit’s responsibility to identify and address safety issues resulting 
from the accident and take steps to manage further hazards. Officers shall handle injuries, fire, 
hazardous material concerns and traffic hazards as follows: 


A. Injuries: The responding officer will notify dispatch to send medical assistance and shall render 
medical assistance if possible. Include details such as the number of persons injured and the 
nature of victim injuries if known. (61.2.3 b) 


B. Hazards: If there is a fire, potential for fire, entrapment, hazardous materials, or other hazardous 


conditions present (e.g., power lines down, gas line rupture) the primary officer shall notify the 
dispatcher to send the fire department. The officer should give as much detail as possible at the 
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time of the request to facilitate the correct personnel and equipment response. 
(61.2.1 e) 

C. Traffic Hazards: The primary officer on scene shall determine if the accident is causing a further 

hazard to traffic navigation or scene safety. When practical, the vehicles involved in the accident 

should be moved to the nearest safe location off the primary roadway. Officers investigating a 

traffic accident remaining in or very near the flow of traffic shall wear their glow vest while 

outside of the vehicle. When an accident continues to pose a traffic hazard, the following options 

are available to the officer: (61.2.2.e, 61.2.3 e) 


1. Call for additional units for assistance in traffic direction. 

2. Flares (only when there is no leaking fuel, gas, or other potentially reactive hazardous 
materials). 

3. Signs from traffic engineering (if the incident is going to take an extended amount of time to 
resolve or traffic lights have been rendered inoperative). 


D. Traffic Direction at Accident Scenes (officers shall wear their glow vests at all times when 
directing traffic at any scene or incident): (61.3.2 g) 


1. Summon sufficient manpower to handle traffic direction responsibilities. 
2. Use uniform hand signals and gestures for manual traffic direction and control in 
accordance with departmental training and Virginia State Code § 46.2-1309. (61.3.2 b) 
. Utilize sufficient resources to protect the scene (barricades, cones, flares, etc). (61.3.2 f) 
. Detour traffic as necessary. 
. Give priority to collecting necessary information to facilitate restoring normal traffic flow. 
. Restore the scene to a safe condition (replace damaged traffic control signals). 
. Continue traffic direction duties until traffic flow is normal. 


ND UR W 


E. Disturbances between parties: Officers shall take appropriate action to quell any disturbances or 
disagreements between involved parties including enforcement action if necessary. (61.2.2 f) 


III. Accidents on Public Property 


A. An IBR is required for any serious accident, hit and run accident, or accident requiring officer 
statements as determined by the investigating officer. This is necessary to facilitate case 
assignment, case management, and inclusion of officer statement supplemental reports within 
RMS. 


B. Officers shall complete a Police Crash Report (FR-300P) and Vehicle Accident Information 
Exchange (PPD form 12) when the accident occurs on public property and results in any of the 


following: 

1. Death to any person; (61.2.1 a) 
2. Personal injury or claim of injury; (61.2.1 a) 
3. Apparent total property damage of $1,500 or more; (61.2.1 b) 
4. Driving under the influence of alcohol and/or drugs (even if none of the above criteria apply). 


(61.2.1 d) 
C. Officers assigned to investigate accidents not meeting the reporting requirements shall complete a 
Vehicle Accident Information Exchange form. Officers shall ensure that all drivers or property 


owners receive the information. The officer is responsible for completing and verifying all 
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available information provided by the parties involved. (61.2.3 d) 


IV. Accidents on Private Property (61.2.1 f) 


A. An IBR is required for any serious accident, hit and run accident, or accident requiring officer 


statements as determined by the investigating officer. 


Officers shall complete an FR 300-P and Vehicle Accident Information Exchange form when the 
accident occurs on private property and results in any of the following: 


1. Death to any person. 
2. Personal injury (or claim of injury). 
3. Driving under the influence of alcohol and/or drugs 


Officers who are dispatched to or encounter accidents on private property not meeting any of 
reporting requirements listed above shall assist the driver(s) involved by completing a Vehicle 
Accident Exchange form. 


V. Hit and Run Accidents 


A. Officers shall complete an IBR for all hit and run accidents. 


B. 


Officers shall complete an FR-300P for any hit and run where the damage is estimated to be 
greater than $1,500 or results in injury or claim of injury. 


The assigned officer is responsible for investigating all possible leads during the initial 
investigation within the time constraints approved by a supervisor. If the preliminary investigation 
does not reveal enough information to identify a suspect and allow enforcement action, the 
investigation will be turned over to the Strategic Traffic Unit (STU) for follow-up. 


. The STU on-duty or on-call officer shall be called to assume investigative responsibility for hit & 


run accidents involving death or serious injury where it appears a death may occur. 


VI. Traffic Fatalities/Serious Accidents (61.2.2 a, b) 


A. In all accidents resulting in a fatality, the likelihood of a fatality, serious permanent physical 


injury, or with extremely unusual and/or complicated circumstances, a supervisor shall call an on- 
duty or on-call STU officer. 


1. The First Line Supervisor shall: 
a. Survey the accident scene and ensure a complete investigation is conducted. 
b. Notify the STU supervisor to have the on-duty or on-call traffic officer respond to assume 
the investigation. 
c. Notify the Public Information Officer and other chain of command personnel as 
appropriate. 


2. The investigating STU officer shall: 


a. Complete an IBR, FR-300P and Vehicle Accident Exchange Information forms. 
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b. Call a Field Evidence Technician or the Forensics Services Unit to photograph the scene 

and collect all necessary evidence. 

. Take complete measurements of the entire scene. 

. Complete a case file according to established guidelines. 

. Notify the State Medical Examiner if the accident results in a fatality. 

Ensure the next of kin is notified and document the person’s name and time of contact. 
Use a Police Chaplin when possible. 

g. Determine if the fatality was the result of an intentional act or the death is suspicious in 
nature. If the death appears to be suspicious, notify the Criminal Investigations Bureau (or 
on-call CIB supervisor after hours). 

h. Notify LifeNet Health in accordance with OPR-41, Death Investigations, if the accident 
results in a fatality. 


moana 


VII. City Vehicle Accidents (61.2.2 d) 
A. Non-Police Vehicles 
1. Investigating Officer’s Responsibilities 


a. Complete an FR-300P and Vehicle Accident Information Exchange form regardless of the 
amount of damage. 

b. Complete a City Vehicle Accident Report. 

c. Photograph the scene and vehicles in all cases involving injury or substantial damage. 
Photographs may be taken in other instances at the direction of a police supervisor, or if 
requested by the supervisor of the city department involved. 

d. Ensure the employee’s supervisor of is contacted and responds to the scene (contact 
through police dispatcher). 

e. Take enforcement action as appropriate. 


2. Police Supervisor: Police supervisors do not need respond to accidents involving city 
vehicles from another department unless the accident is of a serious or unusual nature. The 
supervisor of the involved department is responsible for completing the Fleet Accident 
Report and ensuring compliance with Administrative Policy #S1. 


B. Police Vehicle Accidents: Accidents involving Police, Animal Control, and Security Officers. 
1. Investigating Officer Responsibilities 


a. Complete an FR-300P and Vehicle Accident Information Exchange form regardless of the 
amount of damage. 

b. Obtain witness statements using the appropriate form. 

c. Photograph the scene and vehicles in all cases. 


2. Supervisor Responsibilities 


a. Notify STU in cases involving injury or significant damage. The STU supervisor will 
evaluate the circumstances to determine if a response by STU is required. 

b. Complete the Fleet Accident and City Vehicle Accident Reports. 

c. Have the officer involved prepare a written statement explaining the circumstances of the 
accident. 
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d. In cases where the speed of the police vehicle may have been a factor in the accident, 
arrange for STU personnel to download the Event Data Recorder (EDR). 

e. Prepare and forward a complete package of information to the vehicle driver’s immediate 
supervisor, who shall forward it up his or her chain of command to the Chief of Police. 
Each supervisor in the chain of command shall make recommendations and attach them to 
the package. The Uniform Patrol Bureau Commander will ensure the Records Unit and 
vehicle coordinator receive a copy of the package (state, fleet, and city vehicle forms 
only). 

f. Ensure City Administrative Policy Directive #S1 (Auto Safety Procedures) is followed. 
The procedures for UDS screening will be followed for all accidents involving a city 
employee.. 


VIII. Accident Victim Property: Officers shall leave property belonging to persons involved in an 
accident in their custody unless the victim is arrested or transported to a hospital. In either 
situation, the officer shall protect the victim’s property from theft and pilferage. (61.2.3 f) 


A. Victim transported to the hospital: 


1. Turn the property over to the injured person at the hospital, if practical, or 
2. Turn the property over to hospital staff if practical, or 

3. Turn the property over to a family member at the hospital, or 

4. Place the property in the Property Management Unit (PMU). 


B. Victim arrested 


1. Turn property, if possible, over to the Sheriff’s office during turn over, or 
2. Place the property in PMU as prisoner property. 


IX. Enforcement Actions (61.1.5 k) 


A. In all cases where the investigation, witness statement(s), or physical evidence provide 
probable cause to believe that a driver committed a violation of state or city codes, officers 
shall take appropriate enforcement action. Officers may charge drivers with multiple traffic 
violations; however, each offense must include an element that another does not. (61.1.5 i) 


B. Officers may issue a summons (or make an arrest if appropriate) at the scene of the accident or 
at any medical facility to which a person was transported. Officers shall seek a warrant or 
magistrate’s summons in all other circumstances. 

C. Subpoena for Witnesses in Traffic Accidents 
1. When an officer issues a traffic summons for an offense involving a traffic accident and 


there are witnesses to the offense, the officer shall subpoena the witness using a General 
District Court Witness List, which must be generated using the PC Suite application. 


approven: _KGrenia Ze, eee? 
Dennis A. Mook, Chief of Police 
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